Academic Writing Tip #2
Documentation of Sources
Chicago Style

Outside research or academic sources of information should always be well documented in academic papers.  This is an educational requirement that protects not only the author of the source but also the student using the author’s information or opinion.  Sources build support and strengthen a student’s writing but only if these sources are appropriate, introduced and documented.

A writer has the option of placing source material in a paper by directly quoting, paraphrasing or summarizing the information.  This is important to keep in mind since often time only quoted material is cited or documented by students.  Remember any outside opinions, ideas or words from another source require an in-text citation and footnote or endnote. 

Note: a bibliography could also be required, especially for footnotes

To document research/source in the Chicago style, an in-text citation is placed at the end of the inserted quote, paraphrase or summary.  This citation is a superscript number that follows a sequencing pattern throughout the whole document—not chapters in a document.  If footnotes are used, these notes are placed at the bottom left of the corresponding page of the citation beginning with each numbered citation. If endnotes are used, notes are numerically listed on a separate page listing all in-citations used in the document.

For footnotes and endnotes entries, a writer should use a Chicago style guide from either the appropriate college or a commercial guide.  Students should identify the type of source, book, journal, lecture, newspaper or internet to provide all needed elements for the footnote or endnote.

Note: be careful with website since the URL alone is not sufficient documentation.
Content notes

Another use of footnotes is for content notes.  These are additional pieces of information that are not needed in the text but provide more background or substance to information stated in the text.  Content notes should not be used in excessive or lengthy. This is also true of information inserted in parentheses in the text.
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